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Agenda

e Receiving student records

= Actions to take

e Requesting student records

= Enrollment prompts request

e Importing records

Transcript data
Enrollment history
Assessments
Immunizations

Documents
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Requesting Student Records

e Student enrolls in new district and they submit a request
e New district receives records only if the former district is:
1. In the Commonwealth and
2. Is live on Campus

Enrollment Ty
First Mame  ATEGRGG_G—
= T

Ogra02007

wovel Uzername  kieweld

Ernail Donna Kieweli@kl 2 sd.us

Comments

Submit Request .
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Process Inbox — Waiting Status Message

* Requesting district will see “Waiting: Last, First ID” until sending district
responds

* Message appears in Process Inbox and on student’s Records Transfer tab

* Requesting district will not know sending district name

Posted Date |Due Date

:'J._-1=_'J Recards Transfer
5 “ertical Interoperahilty State Res

:'!._'15] Fecords Transfer

$51102-1, SS1102-2, SS1102-3, SS1102-4, SS1102-5, SS1102-6 S '




Process Inbox — Request for Release

* Request appears in sending district’s Process Inbox

Vertical Interoperability =

Vertical Interoperability St

YVertical Interoperability St

Vertical Interoperability St

Records Tranzfer Reguest for vou to releaze; ASHER, WILLLAK 1103453
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Releasing Student Records

e Student leaves former
district

e Request is sent by new
district receiving
student

e Former district has
three options
* Release
* Reject
* Ignore

Student Records Transfer

Infinite Campus
requesting di 0 v the us

Records Transfer ASHER, WILLIARM #

Student:

Last Name 1 Firzst Name
Birthdate

School

Requesting District & User
Di=trict 1 Z e County

Con

None.

Releasing District & User
Diztrict 01 Knox County  Name
Re

Comments
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= that the requesting distric

cords of a student. The reguest has come in through the Infinite Records Exchange and =o the stud

Enrollment Type: Primary
WILLIAN iddle Name TvLER

08-09 Lafayette High Start Date
Overlap

Arianna Administrator Username  admin
Ermnail

Uszername  admin
Email ha

Ignore Req

re, and that the user making the request has been

authenticated and authorized to make

{ CENTRAL HIGH Grade: 10




Process Inbox — Transfer Released

e Status message from receiving district changes to “Transfer Released”

Posted Date |Due Date
> "!_-1='j Records Tranzfer ' 11021 2003
'}{ [3 Verical Interoperabilty State Resync

x ! :"'1_'1:-"1 Fecord= Tran=sfer an=fer Feleased: AS i o4 ags2009
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Accessing the released records

* When sending district clicks “Release Records” button, records
are sent to receiving district

« Recelving district will see a message link in Process Inbox
containing the student’s records and the sending district’s
contact information

« Records transfers accessible in 3 Campus areas:
— Process Inbox
— Student Information > General > Student Records Transfer
— System Administration > Data Utilities > Student Records Transfer

NOTE: Users must have tool rights to allow access to these areas
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Transfer Documents - PDF Reports

e Transcript
e (Census Contact

* Enrollment History Transfer Documents

e Report Cards S Transcript S Term 1 Report Card
'---'l Census Contact Summary '---' Term 2 Report Card

e Schedule
I_.._..- Enrollment Hiztory

e Attendance & schedule

- '-«-H Attendance Period Detail

e Behavior = i
—F A=z=eszment Summary

e Hea |th  Behavior Summary

IE'Hearth Condition Summary
e SPED Documents

'— Health Screening Summary

—¥ Health Immunization Summary

Strike-through indicates
student did not have data
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Process Inbox Status - Error

 If sending district cannot be located because state does not
have record matching student, a transfer error appears

= Clicking error link displays reason for error

Records Transfer JOHHSOH, JOHHHY %

Thiz iz & Rezords Release containing the student information, the requesting districtiuzer and the releazing districtiuser.
Student: Enrollment Type: Frimary
Last Matme  JOHMSOMN First Mame  JOHMMY Micldle: Mame Jokn
Gender hd Birthdate 03540 5

Erade 1U =chool Lig-Ue RO HIGH Start Date LIgr Ar2uig

Requesting District & User
Diztrict 275 JEFFERSON COUMTY PUBLIC SCHOOLS Mame Swatem Administrator Username  admin

3082002 Wiork Phone Etmizil

Status: Waiting for former district to release records.
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Importing Records

e Data Imports
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Transcripts
Enrollment History
Assessments
Immunizations
Health Conditions
Health Screenings
IEP’s

Evaluations

State Reporting

Student Records Transfer

Records Transfer Schmi

Transfer Documents

Enrollment Type: Prima

Status: Records released.

admin

Data imports




Transcript Import Wizard

e Credit Multiplication Factor
e Credit Type

e Credit Amount
e Don’tImport

Don't Import

e Save at the bottom
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End Term

End Term
4
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Enrolilment History Import Wizard

e |mport past enrollments from other schools
e Save at the bottom

Import Enrollment History records from
th ram the r 4 irto your o :. Enraliment StartEnd c r be mapped
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Assessment Import Wizar

e |mport District assessments
| ACT Student Records Transfer - Assessment Import
= SAT

e Save at the bottom
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Immunization Import Wizard

[ ] | m p O rt i m m u n i Zat i O n S Student Records Transfer - Immunization Import

nes and Immun

e Save at the bottom

Vaccine Hame
Dip a-tetany ¥ ’ aP, DTF]

DT&P, DTF]
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KY State Reporting Import Wizard (1)

Commonwealth
reporting data
will transfer and
import into
receiving district
when not null in
sending district

State Exclude Perkins Only Home Language
[F 0400: Engligh

Wigrant

2: Inac :

Immigrant Refugee
Coutorstate  [Jexn in Primary

am 504 School Ch

Living Status

D Foreign Exchange
Dropout Qu

Out Of District

School of Accountabiliy

Full Funding

earing Impaired
ondary Dizability

of day in general ed programs

Date Eligible but Refused

i

Special Ed Exit Status

PartC 1D
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01: Tranzferred From ol Choice | ¥

Reszident District

Special Ed Exit Date

i




KY State Reporting Import Wizard (2)

Service Delivery Options:
D Varigus A ration Options

Early exit from Primary Grade =kipping

Dual Enrollmeni Courses
[]Advanced P ent and Honors Cour:
[ collaborat

al Counzeling
in the 1

/ D Differentiated for Cluster groups

Appropriate ingtructional =etting Consortium

D containes rooms, 4-12
Specific Academic Aptitude Evidence:

rantaged) m portfolios
hin the ninth =tanine on o 1 of an data
achievement test

|:| Formal tezting data

Informal as: ents [ Homination
[ Nomination or Petition Olos
D Portfolio of high aca ic performan D Primz

D Referrals mmendations-Parent E: mendations-T:

D dent awards or critiques |:| Student progress data
[ other, Specify
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KY State Reporting Import Wizard (3)

Attendance Transferred Summary

Unexcused Tardies

Language Proficiency Test:

LEF Test - A: ACCESS - Purpose is Frogress

- B:W-APT
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Process Inbox Maintenance

The Process Inbox is district-wide, not specific to school

Deleting Process Inbox entry does not delete for other users

HEI Provess F'ﬂﬂtﬂd ﬂﬂtﬂ

X

Yertical Interoperability S

[3 Vertical Interoperability St:

5 Wertical Interoperability iesync Requested ™ 1213002008
(3 Vertical Interoperability St: sync Requested 12/30/2008
"!_-1='j Records Transfer Transfer Complete: ASHER, WILLIAM 1103458 01/08/2009

"!_'1”J Records Tranzfer Tranzsfer Complete: ASHER, WILLIAM 1103458 01/09/2009
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SSID Troubleshooting

e For a student records transfer to be possible, state database must
have record of student’s former enrollment and his/her statelD

number

 When student’s statelD number is ‘pending’, ‘@ambiguous’, or
‘incomplete’ district should contact......
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User Security Rights

e Rights to Records Transfer should be limited
e Full rights (RWAD) must be assigned for access to functionality
= Student Information > General > Records Transfer tab

— Permits transfer initiation

= Student Information > Allow unfiltered search

— Permits searching all students

= Student Information > Student Locator (if applicable to district)
— Permits creation new students and enroliments
— Required before making a records transfer request
= System Administration > Data Utilities > Student Records
Transfer > Notify Process Inbox

— Permits viewing of transfer requests and records releases
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Questions & Answers

Ask, we're ready!
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Learn More!

Additional training is available from Campus U
= Professional, certified trainers
= Just-in-time offerings
= Online
= |n person
— In your district
— At Infinite Campus

Infinite ¢ .+ .
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